
PEAR Tutorial: Create Assessment 

1. On the home page toward the top center, click the black button, “+” next to “My 

Assessments”. 

 

A pop-up page will appear to fill out steps 2-9 for the “Details” tab on the following screen. 

 

 

2. Type Course Title in the first text box on right. 

3. Type Course Abbreviation in the second textbox on right. 

4. Type Course Number in the third textbox on right. 



5. Type Course Section in the fourth textbox on right. 

6. Type Course Semester in the fifth textbox on right. 

7. Type Course Year in the sixth textbox on right. 

8. Enter the Expiration (End) Date of course in the seventh textbox on right. 

 

9. After filling information for steps 2-8, press white button with blue text, “Next”, in the 

bottom left of the pop-up page. 

Steps 10-11 appear for “Select Tab” in the pop-up page on the following screen. 

 

 

10. Select a Peer Rubric for students to assess their team members by clicking the circle to the 

left of the desired rubric. 



11. Select a Self Rubric for students to assess themselves by clicking the circle to the left of the 

desired rubric. 

12. After selecting a Self Rubric and Peer Rubric for steps 10-11, press white button with blue 

text, “Next”, in the bottom left of the pop-up page. 

Steps 13-15 appear for “Add Tab” in the pop-up page on the following screen. 

 

 

13. In the text box on an individual line, type each student’s information (first name, last name, 

email, team) in that order.  

a. You may also copy and paste this information from another file. 

14. Press “Enter” on your keyboard after you has filled out each student’s information. 

15. After filling out the students’ requested information for steps 10-11, press white button with 

blue text, “Next”, in the bottom left of the pop-up page. 

 

 

 

 



Steps 16-17 appear for “Preview Tab” in the pop-up page on the following screen. 

 

 

16. Click the red ‘X’ in front of a student’s information, if he/she does not belong in this class’ 

assessment. 

17. Click the white button with blue text, “Save and Close”, in the bottom left of the pop-up 

page, if all students’ information is correct and appears on screen.  

18. You have completed creating an assessment and will be returned to the home page. 

a. To email the students to fill out the assessment, click the toggle button to the right of 

the course in the list of assessments. Then, press “Email”. 

 


